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Po Leung Kuk Lee Shing Pik College

Policy on Preventing Sexual Harassment

Introduction

1. Our school attaches great importance to the "Sex Discrimination Ordinance" and the
implementation of its policies; sexual harassment is unlawful, and we will not allow any sexual
harassment and sexual offenses in the school. If it occurs, the school will adhere to the
Ordinance and take whatever actions needed to handle the complaint. Any members of this
school should also protect their own rights and lodge a complaint in person.

2. Our school is committed to protecting all staff and students to implement an equal opportunity
policy and will not allow any form of discrimination or harassment. The school also takes all
feasible and appropriate actions to eliminate and prevent any kind of discrimination or
harassment among any member of this school.

3. Our school formulates "Sexual Harassment Prevention Policy", including "Definition and
Examples of Sexual Harassment", "Measures on prevention of Sexual Harassment", and

n

"Mechanism for Handling Sexual Harassment Complaints." All members must read and
understand the relevant policies and act accordingly.

4. Under the protection of the "Sex Discrimination Ordinance", it is our responsibility to ensure
that all individuals (including all students, staff members, voluntary helpers, contract
workers/service providers/agents) are able to study, to conduct extra-curricular activities, to
work or to provide / have access to services in a safe, discrimination free and sexual
harassment-free environment.

In order to nurture all the relevant parties of this school the right and the proper value of
gender equality and mutual respect, our school states its position clearly on "prevention of
sexual harassment" with education and training, and with the setting up of complaint handling

mechanism. It is hoped that a respectful and harmonious school would be created..

Definition of Sexual Harassment|

1. Legal Definition of Sexual Harassment

According to “Sex Discrimination Ordinance” Cap. 480 Section 2(5)
For the purposes of this Ordinance, a person (howsoever described) sexually harasses a woman
if—
(a) the person—
(i) makes an unwelcome sexual advance, or an unwelcome request for sexual favours, to her;
or
(ii) engages in other unwelcome conduct of a sexual nature in relation to her,
in circumstances in which a reasonable person, having regard to all the circumstances, would

have anticipated that she would be offended, humiliated or intimidated; or

1



(b) the person, alone or together with other persons, engages in conduct of a sexual nature

which creates a hostile or intimidating environment for her. (Amended 29 of 2008 s. 91)

(With reference to “Sex Discrimination Ordinance” for the most updated version)

2. Sexual Harassment coverage

2.1 Power Abuse or Benefit exchanges:
The decision is based on an individual's willingness to allow or deny access to sexual benefits
(for example, asking for sexual benefits in exchange for a promotion, salary rise, or passing
the examination).

2.2 Hostile environment:
Physical or verbal behavior is intended to interfere with a person's work / learning

performance or to create an offensive, hostile or intimidating work / learning environment.

3. Sexual Harassment:

3.1 According to the “Sex Discrimination Ordinance”, an employee's behavior may cause him to
take personal responsibility. When the employee sexually harasses a superior, a prospective
superior, a colleague, a prospective colleague, a subordinate, a prospective subordinate,
regardless of any motivation, it can be unlawful.

3.2 Under the “Sex Discrimination Ordinance”, anyone who knowingly assists another person in
harassment must be deemed to have done the same. Any person who provides or requests
any benefit for another person, or causes or threatens another person with any disadvantage,
or directs, induces or attempts to induce that person to sexually harass a third party, can also
amount to sexual harassment.

3.3 Any students of this school sexually harass any other classmates, prospective classmates, or
employees, whether inside or outside the school, the same-sex or heterosexual, our
school will provide counselling and follow-up actions according to the situation.

3.4 ltis also unlawful for our employees / contracts or outsourced employees to sexually harass

students and prospective students, whether on or off campus, of the same or opposite sex.

4. Examples of Sexual Harassment

Sexual Harassment including: unwelcome requests for sex, offensive communications of a
sexual nature (letters, phone calls, faxes, e-mail messages, etc.)...
4.1 Sexual harassment covers all unsolicited, unwanted and sexual contact.
4.2 The following are some examples of sexual harassment acts:
(@)  Unwelcome requests for sex, unwelcome physical contact such as massaging a
person without invitation or deliberately brushing up against him/her
(b)  Make unwelcome requests for sexual benefits-for example: show the other person

that cooperating or tolerating sexual requirements can help your career / learning /

2



4.3

4.4

graduation;
(c) Intrusive questions or insinuations of a sexual nature about a person’s private life
(d) Displays of offensive or pornographic material such as posters, pinups, cartoons,
graffiti or calendars
Serial events can constitute sexual harassment. However, depending on the situation,
sexual harassment may not be a series of events. Sometimes an incident is enough to
constitute sexual harassment
When a person encounters a set of incidents in one situation. It may not be offensive in
term of individual incidents. However, the person may become the victim of the study /

work environment when considered the whole situation comprehensively.

4.5 Examples of Sexual Harassment in school

4.5A The following are some examples of sexual harassment acts:

(a) Uninvited physical contact or gestures

(b) Unwelcome requests for sex

(c) Sexual comments or jokes

(d) Intrusive questions or insinuations of a sexual nature about a person’s private life

(e) Displays of offensive or pornographic material such as posters, pinups, cartoons, graffiti or

calendars

(f) Unwanted invitations

(g) Offensive communications of a sexual nature (letters, phone calls, faxes, e-mail messages,

etc.)

(h) Staring or leering at a person or at parts of his/her body

(i) Unwelcome physical contact such as massaging a person without invitation or deliberately

brushing up against him/her

(j) Touching or fiddling with a person’s clothing e.g. lifting up skirts or shirts, or putting hands

in a person’s pocket

4.5B The following are some scenarios of creating a hostile or intimidating environment in

schools:

(a) Anyone uses sexually suggestive cartoons in teaching a subject not related to sex.

(b) During recess and/or lunch time, a group of students hanging out in the playground and

rate female students who are playing/ chatting/ staying there. As a result, some of the female

students avoid staying in the playground.

(c) In the staff room where there are both female and male colleagues, some colleagues

display nude pictures as screen savers on the computer; or some like to exchange obscene

jokes with each other in the presence of other colleagues of the opposite sex.

(d) Staff members make sexual jokes or discuss their sex lives within earshot of other staff/

students on the school premises.

(e) A group of students hijack classroom discussion and turn it to sexual topics. Students of

the opposite sex feel offended and do not want to join the discussion.
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’Training and Promotion to increase the awareness of the Prevention of Sexual Harassment

1.

Through different channels, the school disseminates the message of preventing gender
discrimination, and strives to establish an equal and harmonious campus, including
morning assembly and assembly, classroom teaching, class teacher lessons and activities.
Relevant leaflets, brochures and related materials are placed in libraries, teacher
resource rooms and other places for easy access, and to raise awareness of policies and
measures to prevent sexual harassment.

The topic of "Preventing Sexual Harassment" in the class teacher lessons, life education
class, and personal growth lessons is to cultivate students' positive values and attitudes
(respect and care for others) and teaches students appropriate interpersonal skills. All
these aim to raise their awareness of sexual harassment and remind them to ask for help
when needed.

Increase employees' awareness of sexual harassment

Provide employees with the school’s anti-sexual harassment policy and other relevant
information listed in the “Guidelines for Policies and Procedures”, “Working Guidelines”,
etc., so that all staff members understand the definition of sexual harassment, their

rights, and procedures and guidelines for complaints.

The school must inform all contract tutors, substitute teachers and temporary employees

of the regulations on sexual harassment and relevant school policies.

The complaint procedures and guidelines must be known and observed by service
providers. Schools must raise awareness and consciousness of sexual harassment
prevention among the staff members, and encourage teachers appointed to handle
sexual harassment complaints to receive appropriate training to enable proper treatment
of the sexual harassment cases.

\Prevention of Sexual Harassment\

1. Staff

To raise the understanding and awareness of staff on sexual harassment, the school should:

(a) Provide the policy statement and other relevant information on sexual harassment to new

staff as a standard part of induction;

(b) Distribute/restate the policy statement to staff for discussion/ reinforcement at staff

meetings at regular intervals;



(c) Include the procedures and guidelines for reporting/ receiving and filing of complaints in
the staff handbooks and contracts with service providers;

(d) Post notices to disseminate related information;

(e) Conduct awareness raising sessions for general staff on sexual harassment issues and
encourage the persons/ teachers appointed for handling sexual harassment complaints to

receive appropriate training to enable sensitive treatment of such cases.

2. School staff should pay attention to the following rules:

(a) Al members should try to avoid having any activities with students in a classroom without
the presence of the third party. Open the door or the windows if necessary to allow the
transparency of the situation inside the room.

(b)The school will not bear any legal or insurance liability for any extra-school activities
between the students and the service providers outside school unless it has notified and

approved by the principal.

’Task Force on Preventing and Handling Sexual Harassment|

The Task Force on Preventing and Handling Sexual Harassment consists of:

Chairperson: the Principal

Vice-chairperson: one of the vice-principals

Members:

One of the Discipline Masters, one of the Guidance Masters, the Executive Officer, according to
specific cases, the Principal can have the right to appoint 1 to 2 members from department

heads or social workers.

Procedures

(1)  Sexual harassment is unlawful. The school will not tolerate any form of sexual
harassment.

(2) The Task Force on Preventing and Handling Sexual Harassment is responsible for handling
harassment conciliation, investigation of complaints, etc. from school staff and students.
The members of the group include the chairperson, the vice chairperson, the vice
principal, Discipline Master, Guidance Master and school executive officer, Executive
Officer, etc. Principal can appoint one or two department heads or social workers. (*P.S.
special group can include teachers of different gender and of different ranks)

(3) The chairman of the Task Force on Prevention and Handling of Sexual Harassment should
inform the alleged harasser of the details of the allegations. The Task Force should
contact and arrange meeting with the complainant and the alleged harasser respectively.
The date, time, venue, detailed content of the harassment complaint should be in

5



(4)

(5)

(6)

(7)
(8)

written record. The chairman should also inform the principal of the findings and
recommendations with explanation in a written report. The chairman should also inform
the complainant and the alleged harasser of the investigation results with explanation as
soon as possible. If the complainant or the alleged is a student, the chairperson should
also inform the parents of the report.

If the complainant and the alleged have any questions on the investigation results, they
can respond or appeal to the chairman of the Task Force on Prevention and Handling of
Sexual Harassment.

If there is any disciplinary action against the alleged harasser, the school has the right to
take appropriate disciplinary action. If the alleged is a student, the school should notify
student parents as well.

No procedure within the school can affect the complainant's right to directly file a
complaint to the Equal Opportunities Commission or the police, nor does it affect the
complainant’s right to file a civil action in the Court.

For the flowchart of handling sexual harassment complaints, refer to Annex 1.

For the legal definition of “Sex Discrimination Ordinance”, please refer to the Equal
Opportunities Commission's website or related materials.

‘Mechanism for handling sexual harassment complaints

1.

The major procedures for handling sexual harassment complaints

(a) Based on the experience, to stop the relevant behavior is the first effective step to
handle the case

(b) Insome cases, the alleged harasser is not aware that their actions have offended
others. The complainant may take an informal action to discuss with the principal or
executive officer to convey the message to the alleged sexual harasser and ask
him/her to stop the alleged behavior.

(c) The complainant may sometimes wish to formally file a complaint. The principal or
executive officer has the responsibility to take preventive or remedial measures
once a teaching / work problem appears to be related to sexual harassment. For
example, when the complainant tells the alleged that his/her behavior or words
have her / him feel offensive, he/she has to stop.

Complaint Channels

(a) If the complainant is a school staff, he/she may first contact the principal or deputy
principal through interviews, phone calls, emails, letters, etc. to reflect the
complaint, and then make a written complaint to the Task Force on Preventing and
Handling Sexual Harassment. If the complainant is a student, he/she may first

contact the class teacher, form coordinator, guidance master/mistress, discipline
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(b)

(c)

(d)

(e)

(f)

master/mistress to reflect the complaint. The contacted teacher should report to
the vice-principal for any further action.

If the alleged harasser is the principal, the complainant may submit his complaint
directly to the Education Affair Department of Po Leung Kuk, the School Board or
the IMC.

If the complainant believes that his complaint should be referred to the Educational
Affairs Department of the Po Leung Kuk, the School Management Committee or the
IMC, he can write to the relevant person directly. Po Leung Kuk will follow up
according to the established procedures and make judgments on the seriousness of
the incident. It can be directly transferred to the judicial department for processing
with the consent of the victims or their parents.

The complainant may also seek advice from or make a complaint to the Equal
Opportunities Commission (EOC). Such complaints should be filed within 12 months
of the incident occurred.

According to the Sex Discrimination Ordinance, within 24 months from the date of
the relevant incident, the complainant may also file a civil legal proceeding in the
District Court to make a claim against a person who has been accused of sexual
harassment. If the complaint has been filed with and handled by the EOC, the time
for the EOC to process the complaint may be reduced.

If the complainant considers that the sexual harassment is a criminal offence, he can
report it to the police. The school will stop the investigation if the complaint is being

investigated by the police or that it is being dealt with in the civil proceedings.

School follow-up procedures

(a) The school will set up a special investigation team to handle the relevant complaints.

(b)

(c)

(d)

(e)

If necessary, the school will seek the advice of the Education Affairs Department of
Po Leung Kuk or the Education Bureau for follow up actions.

The school will adhere to the principle of Confidentiality when handling sexual
harassment complaints. (Confidential and restricted)

The school will also adhere to the principle that the complainant will not be coerced
or punished.

If the school learns that the complaint is being investigated by the police or that it is
being handled by civil law, it will suspend the investigation: and file it for future
follow-up action.

Anonymous complaints will not be handled if an anonymous complaint is received
by school. Task Force on Prevention and Handling of Sexual Harassment will not

initiate any procedures or processing.

Principles of School Disciplinary Action
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If the alleged harasser is a student:

(a) Based on the results of the investigation, the school may give the alleged harasser
warnings, conduct mark deduction, issuing demerit, or suspension from lessons
according to circumstances.

(b) If necessary, the school will refer to measures of the Education Affairs Department,
Education Bureau, Police and Judiciary.

If the alleged harasser is a school staff:

(a) Based on the results of the investigation, the school may give the alleged harasser
warnings, written warnings, suspension or dismissal according to circumstances.

(b) If necessary, the school will refer to measures of the Education Affairs Department,
Education Bureau, Police and Judiciary.

5. Principles of Confidentiality

(a) When dealing with related complaints, our school will observe the principle of
confidentiality * to protect the interests of the people involved. The Work Force on
Prevention and Handling of Sexual Harassment may consult other people (such as
counsellors, other teachers, social workers, equal opportunity committees, etc.)
when handling complaints. In handling the incident, the identity and information of
the person concerned will be protected.

* (Note: According to the incident, the "Special Task Force on Prevention and
Handling of Sexual Harassment", the School Board, the School Supervisor, etc. will
report the details of the investment incident, including the information of relevant
persons.)

(b) In the course of processing, if any person in the school violates the confidentiality
principles listed above, the school will take disciplinary measures, such as written
warnings or relevant disciplinary actions, etc.

References

Online training modules of the EOC
EOC’s Sexual Harassment Online Resource Centre

“School Sexual harassment prevention policy” from EDB

Sex Discrimination Ordinance from the Department of Justice
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