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APPLICATION FOR ACADEMIC DOCUMENTS
(¢ A3 B E B~ ¥ 3% o The application form should be completed by applicant in BLOCK LETTERS.)

. DETAILS OF APPLICANT ¥ -4 33

fi LA/ x /AL EL(ER) (* =)
Title*: Mr/Mrs/Ms/Miss Name (English): (Chinese):
~ 3 E B ¥ E /R E B HB L LB
Year of Admission: Year of Graduate/Leaving: HK ID Card No.:
PRI T

Day-time Contact Tel No.: Email:

1. APPLICATION DETAILS ¥ ;ﬁ-’&-’]‘%‘

AAGERY T 2B EEP 2 2 (A e P b VTR

I would like to apply for the following academic documents (Please put a “v™ to select the items applying for):

(F PR > e g 5 54825 = o Afee of HK$25 per copy is payable for each document.)
35 P Items #E Quantity £%F Amount (HKD)

[ J: fq‘-ipp_ﬂg 2% Graduation Certificate

O = 444 % Transcript of Studies

O + ;?_5‘1'] * Certified True Copy (O = 4 4 Report Card /O£ ¥z

m 2% Graduation Certificate / O ,T* 2 & P £ Testimonial)

(GrFLP # > please specify the year: )

J& B 3 Reference Letter

# Fr % 7 Education Qualification Verification

# s Other (3)32P" please specify) :

Oooo

2 £ %F Total Amount:| HKS$

¥ 2-p ¢ Purpose of Request :
O ¢ & » & 342 Programme Admission
O ¥ 3% #% Visa Application

38 = Job Application | O # « %4 Personal Record

oo
O H i » 32 Others, please specify:

1. COLLECTION OF ACADEMIC DOCUMENT(S) 4¢3~ ¥:Em < it
48 B~ ;= Method of Collection

AT B R MR L

O d A Amea kAge Please email to relevant institution/employer
To be collected by myself in person " E b hh
Email Address:
O r*-Ty/pigh= Ndnk (xR £/ B %) O ¢ % # 4 488 To be collected by an authorized person

By *ordinary/Registered post (*Local/ International)
(E5 g 7 Jc 2 £ £ f)(to bill the addressee for postagewhen)

RPEALL
Authorized person’s name:
KA LR

Authorized person’s ID card number:

E & oH o

IV. DECLARATION #p

O 542 g REHFITFEDL »> / LEFERRITED A o
Enclosed please find original payment receipt / original transferral receipt.

O e B G2 FF(R 27 T b HEm ~ B4 2 RFer) ¥ gAeh o
I have carefully read the “Important Notes for Application for Academic Documents” on page 2 of the application
form and followed all the procedures.

Y §-+* % % Signature of Applicant p #7 Date
# 7= Remarks :
Op A4 § 5 B/ H 1 v Please tick as appropriate.
* g#7 ¥ F )4 o Please delete whichever is inappropriate.
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Y 5 $£#P 2 © 5 & Important Notes for Application for Academic Documents

L Y REFLREFREL Y A e BB Y ¥ 0 ERJE -

Application will be processed upon receipt of the completed application form and payment.

2. Y 2 ¥ B TR T X AR E RS 10 BT P PRL o dolB RN R A TRk - BRI
£) REEEFT R RuL o
The application will normally be completed within 10 working days from the date of receipt of the payment. During

special occasion (e.g. school suspension, school holiday), additional processing time is likely to be extended.

3. EirEM e R LB A .

A fee of HK$25 per copy is payable for document.

4. HE A E%‘ﬂ&-#iﬁﬁ P amERSE
Sr TR IREY FRRRE S
= v 5 1 025-333-82-09692-6
Payment Methods: Deposit to the following bank accounts in Shanghai Commercial Bank

Account Name: “The Incorporated Management Committee of Po Leung Kuk Lee Shing

Pik College”
Account No.: 025-333-82-09692-6
a. EEFNIRE K ’%—A 'Ififﬁ—ﬂ“jﬁiﬁiﬁﬁéai%‘j? o

Payment by Cash at bank : Applicants can obtain a payment slip from any branch of Shanghai Commercial
Bank and make cash payment.

b. RiFpEFAPBHG: P A TR AR EREFHT OB BEET D ES
Payment by ATM : Applicants can pay through ATMs of Shanghai Commercial Bank by transferring the amount

to Shanghai Commercial Bank.

5. id : BEEKEFFFERY 4 - AP RBAGF) > R4 FAB4AILY 3o

Attention : Application will be processed upon receipt of the completed application form with original

transferal receipt. Please submit all relative documents to the General Office (G/F).

6. dopriefEA e AL R LB E EEP 2 B £ 5 AN RBA(GR)EI Y B L TR A 258 B
AEZP A2 Lo VTR S b e RPE A AR DT 2 B KA MES R Y A2
Fomm o AL A o
If you wish to authorize another person to collect the academic document(s) on your behalf, your representative is
required to bring along a photocopy of your HKID card and HKID card of your representative for verification and
record purpose at the Student Records Service Desk of Information Centre. The Registry will withhold the applicant's

academic document(s) if the authorized person cannot produce all the above required documents during collection.




